
CONTRACT FOR REPORTING SERVICE 

This contract is entered into this \*day of October, 1995, by and between 

Nassau County Board of County Commissioners, hereafter called "County"; the 

Administrative Judge, in and for Nassau County, of the Fourth Judicial Circuit of 

Florida, hereafter called "Court", and Janell Buchanan & Company, hereafter called 

"Reporter". 

W I T N E S S E T H :  

WHEREAS, the Court in compliance with mandates of the Florida Supreme 

Court in case number 85.055, dated February 23, 1995, developed a plan for the 

delivery of court reporting services which are required to be provided at public 

expense; and 

WHEREAS, the Court determined that the Reporter performing those services 

would be an independent contractor as opposed to an employee; and 

WHEREAS, in response to the Court's Request for Evaluated Bids, the Reporter 

submitted a bid which the Evaluation Committee, appointed by the Administrative 

Judge, unanimously recommended as the best qualified and cost effective to perform 

the required services; and 

WHEREAS, the Court has concurred with the Evaluation Committee's 

recommendation; 

NOW THEREFORE, in consideration of the convenants and provisions set forth 

in this agreement to be kept and performed by each party, it is agreed as follows: 



1. TERM OF CONTRACT: 

This contract shall commence on October 1, 1995, and shall terminate 

on September 30, 1996, subject to the option to renew set forth below. 

2. SCOPE OF SERVICE: 

The Reporter shall furnish court reporting services to the Circuit and 

County Courts of Duval County, Florida, including but not limited to the following 

areas: 
a. Circuit, Criminal, and Felony Courts; 

b. Juvenile Courts; 

c. Jury trials for County Criminal Courts; 

d. State Attorney, Public Defender, and court-appointed attorney 
depositions; 

e. State Attorney sworn statements; 

f. County Court evidentiary hearings; 

g. Transcription of electronically recorded proceedings; 

h. Transcriptior~ services on an as-required basis; 

4 I. First Appearance Proceedings; 

j -  Grand Jury proceedings; 

k. Other proceedings as directed by the judiciary. 

The above proceedings may include, but are not necessarily limited to: chamber 

hearings, jury trials, non-jury trials, depositions, sworn statements, arraignments, 

dispositions, motion hearings, and all other matters related to the Court as required. 

The Chief Judge may designate any judicial proceeding to be electronically recorded 



3. NON-EXCLUSIVE SERVICES: 

The Reporter shall be free to provide court reporting 

services to other private and public entities. The Reporter shall 

not be restricted in the use of initiative, skill, and judgement in 

operating a court reporting business. 

4. MINIMUM QUALIFICATIONS FOR REPORTERS: 

All individual reporters who are to perform the reporting 

services required by this contract shall have not less than the 

minimum qualifications specified in Administrative Order No. 95-13, 

paragraph 3, dated August 10, 1995, a copy of which is attached as 

"Exhibit A" and incorporated herein by this reference. Provided, 

however, active "RPRn and l1CVRl1 certification requirements are 

waived until August 10, 1997. 

5. COMPLIANCE WITH LAWS AND RULES: 

a. All reporting services shall be provided in a manner 

that complies with Nassau County ordinances, state and federal tax 

and employment laws, including the Fair Labor Standards Act, the 

Americans with Disabilities Act, and the Federal Civil Rights Act. 

b. The Reporter shall be solely responsible for income 

taxes, FICA, and any other withholdings from its employees' and 

subcontractorsr compensation. 

c. The Reporter and the Court shall each comply with 

the provisions of Rule 2.070 of the Florida Rules of Judicial 

Administration which pertains to Court Reporting requirements, and 



c. The Reporter and the Court shall each comply with the provisions 

of Rule 2.070 of the Florida Rules of Judicial Administration which pertains to Court 

Reporting requirements, and with any subsequent amendments to  that rule. Rule 

2.070 is incorporated into this contract by this reference. Services performed shall 

also be consistent with Chapter 2 9  of the Florida Statutes. 

6. PERFORMANCE BOND: 

A performance bond equal to 25% of the bid amount shall be posted by 

the Reporter with the Court ten business days after the execution of this contract to 

secure the faithful performance of the reporting services to be performed. Failure to 

provide the bond as specified may be considered a material breach of the contract. 

Upon satisfactory completion of reporting services for the first three consecutive 

months of this contract, a performance bond shall not be required. The surety thereon 

must be a surety authorized and licensed to  transact business in the State of Florida. 

An attorney-in-fact who signs a bond must file with the bond a certified copy of the 

power of attorney to sign said bond. 

7. NON-COMPLIANCE: 

If the Reporter fails to  provide accurate transcripts in the agreed upon 

time frame, fails to  timely provide court reporters at all judicial proceedings 

contemplated by this contract, or fails to  comply with its obligations in the contract, 

such failures may result in any or all of the following: 

a. Reduction in whole or in part of the amount owed 
for a service performed by the Reporter; 

b. Termination of this contract; 



b. Termination of this contract; 

c. Other Court sanctions. 

"Accurate transcriptsI1 are defined as those with not more 

than one error per ten pages excluding proper nouns. 

I1Timelyu providing a court reporter means that the 

reporter will be present prior to the scheduled starting time of 

the proceeding. 

8. RECORDS STORAGE: 

The Clerk of the Circuit and County Court maintains all 

records for the courts in Nassau County. The Reporter is 

responsible for ensuring compliance with the State of Florida's 

records retention schedule and procedures, the Rules of Judicial 

Administration and any local requirement published by the Chief 

Judge. All records shall be maintained in Nassau County, Florida. 

The Court and the Reporter agree that the Reporter shall maintain 

a box in this office for each court reporter to use as a drop- 

off for paper tapes, audio tapes and/or diskettes. The Court and 

the Reporter agree to establish a certain, regular time at which 

the Reporter shall deliver the storage boxes, transport them to a 

storage facility designated by the Clerk and store the materials. 

The Reporter and representative of the Clerk shall sign a delivery 

and receiving form to complete the transfer. 

9 .  F F  

With the exception of the duplicator/reformator, the 



office space for work or storage of supplies. The Court's premises are not to  be used 

for reporting services outside the scope of this contract. 

10. MISCELLANEOUS REPORTING REQUIREMENTS: 

a. The Reporter shall have the necessary equipment, supplies, and 

trained reporters to  provide "real-time reporting" when requested by the Judiciary. 

Notwithstanding the foregoing sentence, the Court shall be responsible for providing 

all hardware and wiring for the use of the judiciary and jurors required to equip an 

individual courtroom for real-time reporting. 

b. All reported proceedings must utilize an audio cassette tape as 

back-up. In addition, a disk shall be reql~ested reasonably in advance of any 

proceeding and shall be provided if requested. 

11. COMPENSATION SCHEDULE: 

a. All parties to this contract agree that by law the County is 

obligated to  pay the Reporter the contracted rate of compensation set forth herein. 

It is the duty of the court to  determine what reporting services are required to  meet 

the judicial needs. 

b. The County agrees to  pay $45,915.00 for services rendered by the 

Reporter to  the courts under the terms of this contract. 

c. In the event of a high profile and/or other unusual or extraordinary 

judicial proceeding in which the Reporter experiences additional cost due to 

the specific judicial proceeding. The Reporter may petition the Evaluation 

Committee for payment above and beyond the annual amount consistent with 2.17 



of the Duval County Request for Evaluated Bid for Court Reporting Services authorized 

in Administrative Order No. 95-1 3. 

1. Per Diem: 

(a) Morning 8:00 a.m. - 12:OO noon $50.00 

(b) Afternoon 12:01 p.m. - 5:00 p.m. or 
any fraction thereof $50.00 

(c) Before 8:00 a.m. or after 5:00 p.m. 
per one-half hour 

(d) Weekend depositions, sworn statements; 
or First Appearances $95.00 

(e) After hours "pop-call" $95.00 

(f) Non-appearances (for each scheduled case) $25.00 

2. Page Rates and Copies: 

(a) Regular rate for depositions and sworn 
statements 
Copies 

(b) Transcript appeal (includes $3.00 for 
original and $1.60 for the two copies now 
required) 

(c) Proceedings, including electronic 
transcription and original grand jury copies 
Copies 

(dl Daily copy--original 
Copies 

(el Expedited transcripts 
Copies 



12. RECORDS OF SERVICES AND COSTS: 

The Reporter will maintain original records and documents relevant to  the 

direct costs incurred by the Reporter in the performance of its contractual services. 

The Court of its designee shall have the right to inspect or audit those records to 

determine the accuracy of charges made by Reporter for its services. Those records 

and documents shall be retained for a least 36 months after the date of invoice for 

services rendered. 

13. INCORPORATION BY REFERENCE: 

The Reporter's "Proposal" submitted on September 13, 1995, included 

a "Complaints and Grievance Plan" appearing on Page 16. Both parties incorporate 

the Complaints and Grievance Plan section and make this the obligations of the Court 

and the Reporter. A copy of said plan is attached as "Exhibit B". 

14. ASSIGNMENTS: 

This contract shall not be assigned without the prior written consent of 

the parties hereto. 

15. TRANSCRIPTS FOR PROCEEDINGS PRIOR TO THIS AGREEMENT: 

The Reporter shall provide any requested transcripts for proceedings 

taken prior t o  the commencement of this contract. 

16. BILLING: 

The Reporter shall submit invoices and receive payment from the County 

on a monthly basis. Invoices shall be submitted t o  the attention of the Chief 

Administrative Assistant to  the Clerk at the Nassau County Courthouse, Room 3. All 



such invoices shall be accompanied by supporting documentation and other back-up 

materials as shall be reasonably required by the Chief Administrative Assistant to  the 

Clerk. 

17. RENEWAL OF CONTRACT: 

This contract will automatically be extended for one additional year upon 

the same terms and conditions in existence on September 30, 1996, unless either 

party to this contract gives written notice to  the other on or before June 30, 1996, 

that it does not desire to  extend the contract beyond September 30, 1996. 

18. ENTIRETY OF CONTRACT: 

This agreement contains the entire agreement of the parties and may not 

be amended, changed, or supplemented except by agreement in writing signed by all 

parties. 
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IN THE CIRCUIT COURT, FOURTH 
JUDICIAL CIRCUIT, IN AND FOR 

NASSAU COUNTY, FLORIDA 

/ ADMINISTRATIVE ORDER NO. S - 1 3  

IN RE: COURT EPORTERS 
ESTABL p 8HMENT OF OFFICIAL COURT REPORTER 
SERVICES FOR NASSAU COUNTY. 

Pursuant to F orlda Rule3 of Judlclal Adminlstratlon.:.Coutt Reportlng, No. 
86,065(Ra. Feb. 23, I 1996) Supreme Court of Florlda. 

! 

IT IS ADJUDGED: 

1. N a ~ a u  County 3hall provide court reportlng servlcer through Independent 
conttactors. 

2. The Clerk of the Clrcult Court shall prepare 8 Request for Blds - Court 
Reportlng Sewlces to solldt proposals and blds rstylng an established 
Nassau County purchasing procedures and a competltlve process for the 
acqulsltlon of court reportlng serulces funded at publlc expense In Nasgau 
County and comply wlth the dlrectlve of the Florida Supreme Court. 

3. The ~ h l e f  Judge shall eatabllsh a committee to evaluate the 
quallflcatlons and atafflng of each bldder, The proposals and blds shall 
Include a plan by whlch all court reporterg covered under the bld shell be 
quallfled to perform coutt reportlng sewicea. The plan shall include 
mlnlmum requirements as to certlflcatlon by r natfonal recognized 
professional court reporter as9oclatlon (Exhlblt A) and experlencs a8 a 
court ?eporter. The evaluation comrnlttse ahall make It's 
recomrnendatlon, based upon qualiflcatlona and cost, to the Chlef Judge. 

4, The Clerk of the Clrcult Court thall effectively admlni~ter the court 
reportlng system funded at publlc expense tor Naaaau County. 

5. The Chlet Judge may reject the committee's ~ecommendatlon and re-bld 
for said erwlces or choose sectlon 2.17 of the buval County Raque3t for 
Evaluated Bld for Court Reporting Servlce~. 

6. Thls order ahall be recorded In the Offlclal Record8 of Nassau County, 
State of Flo~lda. 
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EXHIBIT A 

1 EACH R PORTEWBIDDER shall attest to having the following minimum 

quallflcations tor all c reporter3 furnlshed to the court under the resultlng contract. 

1) P 1 001 of Natlonal Court Reporter Assodatlon actlv- 
I 

c nlflcatlon or National Stenomask Verbatlm Reportars Asroclation i a tlve "CVR" certiflcatlon [thls requltement wlll be waived only for 

. L 
t(uo _ _.._-- wbrequrnt to enactment of thl* adrnlnlstptlve order In 

'$ WT 
1 ;  - ,a 55 rder to  allow court reporters the opportunity to scqulre 

, t '  \, \ 
and 

r,p?v ab 
b 1 wo letters ot recornmendatlon from two non-effillated local 

ttorneya andlor Judges. These lrtterr hall provlde lnformatlon as 

the court reporter's oxpertlae, Including, but not llmlted to, the 

dollowlng: (a) how long the attorney has been profearlonally 
t 

)ssoclatrd with the court toporter: and (b) under whet 

lrcumatances the attorney ha8 had tho opportunlty to observe the 

outt reporter'$ performance (he. depositions, trials, stc.1. 

2. THE C URT REPORTER shall take and slgn an oath whlch shall Include, i 
among other thlngs the promlee to comply wlth all applicable laws, Supreme Court t 
and local rules and hdrninlatrative orderr. 

I 
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OFF lCl AL RECORDS 
m a  reporter, and the cost shall be equally divided between the partics or in such a way as 

agreed to by the parties. Transcription costs shall be paid by each party ordering an original 

transcript or copy themf. Tbis pmvisioa shall not, however, preclude the taxation of costs 

as authorized by law. 

3. Where all parties d e s k  a amrt reporter, the parties, or tbe patties' attorneys, 

jointly file with the Court a nocia of nsciviag a caurt lepolter prior to the pnxxeding. The 

law. 

must xlesolve any conflicts prior to the amt proceeding. 

comple~e a 'Court Reporter Appcuana' fbrm which jhnIT be sigacd by the pr#iding judge, 

i m m e d i r m y r l t a ~ ~ , ~ ~ t b e n m e ~ y r i m t b c ~ ~ h C c m r r d ~  

odering party. 

7.' Transcripu of all judicial pmccdhgs, inciuding depositioas, shalt comply with 



JO n o p d p u a  popp-mndrucn q3m i q o  pa mou iwodu urn @aT%)y) -8 
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(IFFICIAL RECORDS 

aad/or judw. These Iettcn shal l  provide information as to the coun 

reporter's expertise, including, but not limited to, the following: (a) how 

Iong the attorney hs ban profusionally vsociued with the coun 

reporter, and (b) uadK what cirrumshncu tbe attorney has had the 

opportunity ta & m e  the court reporter's perf om^^^ (i.e. depositio~w, 

trials, ctc.). 

11. T b e c o u r t ~ r t c r s h a l l ~ ~ ~ g n a n o a t h w h i & s b a l l i n C ~ , ~ g o t h e r  

things, the pllomise to comply with al l  applicable laws, Supreme C m t  and ld rules and 

12. 'IBe Chief Judge, with the majority of tbe C i d  and County Coarc Judgef 

col#wriPg, shall m o v e  a court reporter fiom the list whas a court reporter is found not 
- .  

to haw complied with the a d  oath. The chief Judge, with the majority of tbe 

Chmit and County Court Judges concurring, may also rnnove a court nporter from the Iist 

for other masons. 

13. A scha!ulc of fees may be establi.truli by a majoxity vote of C i  County 

C O U ~  Judges which shall sct a maximum amount to be cbargad by court reportMs for court 

~ g s a a d d e g o s i t i o t u .  

14. A b m s t n ~  . . 've Order No. 90.13, entered on December 6,1990 AnlinP with 

the same subject matter, is hereby vacated and supersadad. 

~ ~ ~ - s b d b e i n d i f m m  ' , I ? ! Y  antilhthcrndcr 

of the Court, and all terms md conditioru set forth in both this . . order and the 

cstab& f a  scbedule shall tpply unless ahenvte ordered by the mn 




